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	Business Representative Name:


	Student/Learner Name:

	
Evaluation Period :  From  _____________  to  ________________

	ABILITIES

	INITIATIVE- Consider ability to accept responsibility in absence of instructions.  Can the student/learner start needed work and go ahead?

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 



	DEPENDABILITY- Consider the amount of supervision required.  Can you depend on the student/learner’s word? Punctuality?  Attendance?

Comment:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 

	COOPERATION- Consider willingness to work with and help others.  Is the student/learner willing to assume the full share of the work and responsibility?

Comments:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 



	PERSONALITY: Consider appearance, tactfulness, self-confidence, integrity, loyalty, and the impressions made on others.

Comments:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 

	APTITUDE AND ABILITY TO LEARN- Consider how quickly the student/learner learns new tasks, retains what has been learned, and the ease with which instructions are followed.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 



	ATTENTION TO DUTY- Consider ability to work thoroughly and conscientiously.

Comments:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 



	JUDGMENT- Consider the intelligence and thought used in arriving at decisions.  Does the student/learner have the ability to think and act calmly, logically, and rapidly under stress?

Comments:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 
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	ABILITIES CONTINUED

	QUANTITY OF WORK- Consider quantity of work and promptness with which it is completed          

Comments:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 

	QUALITY OF WORK- Consider neatness, accuracy, and general efficiency of work.  Does the student/learner constantly maintain high workmanship in this respect?

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 



	KNOWLEDGE

	KNOWLEDGE OF JOB- Consider how much the student/learner knows about his/her present job and of other work closely related to it, as well as work in other departments.

Comments:


	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Observed 



	SKILLS

	Evaluate only those skills outlined in the Training Plan.

For those not in the Training Plan check Not Experienced.
   

	Troubleshoot problems related to applications and systems hardware and software.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Provide software support.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Design, install and maintain network hardware and software.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Manage the network environment.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Communicate effectively.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Create and maintain documentation.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Schedule and plan upgrade of network and applications hardware and software.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 
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	SKILLS CONTINUED

	Participate in ongoing education.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Perform preventive maintenance.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Perform disaster recovery.

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	ADDITIONAL SKILLS 

	Skill:

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Skill:

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 



	Skill:

Comments:
	 FORMCHECKBOX 
  Exceeds Expectations

 FORMCHECKBOX 
  Meets Expectations

 FORMCHECKBOX 
  Does Not Meet Expectations

 FORMCHECKBOX 
  Not Experienced 




List duties and/or tasks that the student/learner performed extremely well during this training period.

List duties and/or tasks that the student/learner performed below expectations or below job requirements during this training period.












______________ Signature of Business Representative 
 Date

Signature of Student/Learner
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