
SYLLABUSPRIVATE 
 2012
COURSE TITLE:

Introduction to Investigation Support Services  
COURSE NUMBER:
504-108 
CREDIT HOURS:

3
PREREQUISITES:

Students must be enrolled in a Criminal Justice program or receive program coordinator permission.
CLASS LOCATION:
MSTC-Wisconsin Rapids Room E107 and E110  
CLASS SCHEDULE:
Monday 2:00 - 3:50 p.m.
and 
Tuesday 9:00 – 11:50 p.m. 




Monday 4:00 – 6:30 p.m. 
and 
Wednesday 4:00 – 6:30 p.m.
INSTRUCTOR INFORMATION:


Name:


Michael Bessette

Office:


E101

Phone:


715.422.5490

Email:  michael.bessette@mstc.edu


Office Hours:

Friday


9:00 – 11:50 or upon appointment

Name: 


Kurt Heuer 

Email:  kurt.heuer@mstc.edu 


Phone: 

715.421.6203
COURSE DESCRIPTION: 

This course focuses on supportive aspects of law enforcement investigations.  The course includes instruction in police photography, fingerprinting, latent fingerprint searching, developing, and lifting.  Computer based composite sketching and crime scene sketching are introduced.
COURSE OBJECTIVES:  As a result of successfully completing this course, the student will be able to:
· Obtain photographic evidence in digital format

· Locate, lift and maintain a "latent" fingerprint

· Know how to obtain inked finger impressions

· Produce a computer based composite sketch 

· Produce a computer based crime scene sketch 

TEXT:
No required purchase 
MATERIALS AND SUPPLIES
Students are required to purchase the following:
1. One medium for saving digital data such as a flash drive
2. One roll of 2 inch CAT 161 tape

3. One pack of 3X5 index cards

4. One bottle of silk black fingerprint powder 

5. One fiberglass latent fingerprint brush 

EVALUATION DATA:
PROJECTS:  A series of projects will be completed by each student.  Due dates will be determined by the instructor.  Approximately two to three projects per week will need to be completed and submitted for grading.  For each day (including weekends) that a project is late, one point will be deducted from the total point value for that project.  All twelve projects must be completed prior to the end of the semester.

PROJECT LIST:
PROJECT #
DESCRIPTION




POINTS
        1*
Depth of field



     

     6

        2*
Close-up evidence



    
    12 

        3*
Impression photography


    
    16 


        4

Traffic crash (2 crash scenes) 


    24 (12 each)


        5

Battery Documentation (2 victims)


    30 (15 each)


        6

Burglary - Night




    24

        7

Crime scene


 


    24


        8

Fingerprint dusting (3 lifts) Submit 50- (+ photos) 
    25 


        9

Rolled inked impressions Submit 25 –   
   
    25  


      10

Computer crime scene sketch



    15

      11

Computer composite sketch



    15 (total)

      12

Crime scene – Final Project 



    70

Quizzes (number of quizzes varies from class to class-usually four quizzes per semester – weeks 2-5)                 60 (15 points each) 

Objective Exam 







   100 points **
    Total points for this course approximately 446 points that are weighted (see Grading)   


*Nikon D100 digital cameras or a similar manual SLR digital camera is required for this project


** Must pass prior to any photography projects can be submitted for grading
GRADING POLICIES:



1. 
Learning Activities:  Learning activities are assigned for each performance objective but are not graded.  Learning activities are designed for students to practice prior to being tested and will assist in the student’s success.  Assigned learning activities are the minimum amount of work that students should complete, however, some students may have to do more to meet the criteria for performance objectives.  See the instructor for extra learning activities if you are not progressing satisfactorily in this course. NOTE: Learning activities MUST BE COMPLETED to be admitted into class. If not completed, students will must complete the activities outside of class and then will be allowed to participate in the remainder of the class. 
 

2.
Extra Credit: There is no extra credit for this course but you may resubmit projects up to 2 additional times for full credit! Total amount of submissions = three (3). 



3. 
Study Skills/Time:  Students who wish to achieve success in this course should plan on 




working on projects approximately six hours
 per week outside of class.  This is a  





minimum.  Others may have to work much more to obtain minimum passing grades.  If 




you need assistance in study skills, please see the instructor.  MSTC’s ASC centers have




instructors and curriculum in “study skills”.




4.  
Resubmission: Projects may be submitted a maximum of three (3) times for full credit. 

You may only submit one project per week for re-grading. Exceptions may be made at 
  
the discretion of the instructor – if the student has made a good faith effort to correct 

mistakes and other students are not impaired by delays in re-correcting projects. 



5.  
Group projects: No group projects are allowed with the exception that students may use 

the same crime scene that is set up by a group. There may be NO SHARING OF 





CAMERAS during the shooting of a project. All submitted work must be completed 




solely by the student presenting the work.  






6.
Processing:  Projects may be processed commercially or in class. Please only print those 

photos that are going to be turned in. All re-submissions must be processed OUT OF 

CLASS because we run out of ink and paper if student run more than the minimum 

required.



7.  
Penalty Points: Penalty points (late projects or end of lab absenteeism) cannot be 

recovered and will be deducted from the final total.

GRADING
Student grades are determined by the amount of points earned in each of the categories and as applied to the department grading scale:


Projects:



80%



Quizzes 



10%



Exam




10%



TOTAL



100%
LEARNING ACTIVITIES



1.  Reading assignments for the course will be assigned by the instructor and should be done    
     prior to class.



3.  Complete all learning activities prior to class.



4.  Practice skills until proficient outside of class including but not limited to:

· Rolling inked impressions

· Photography

· Dusting and lifting fingerprints    
5. All quizzes are generated by students. Submit your quiz from your group to the instructor 48 hours prior to class for admission into the next class and for consideration for use. 
MISC COURSE POLICIES

· All students are required to assist in clean-up after every lab session.  No students may leave the instructional area prior to the end of class until all equipment is accounted for and the lab and classroom are clean.  Violations will result in the following: 1 point for every 5 minutes of missed class will be deducted from your final grade.

· Projects are due at the beginning of class ON DAY ONE of the week as listed on the assignment schedule listed below. Any projects that are not turned in will receive one point off per day for every day the project is NOT turned in. 

· Projects may be submitted early and students WILL be given full credit for attendance as long as the required projects are submitted prior to the week. 

· Project must be submitted in the order outlined in the assignment schedule. Exceptions may be granted by the instructor. Please ask in advance. 
· Students who complete all projects prior to the end of the semester will be excused from attending scheduled class until the last week of the semester when inventory and final cleaning is mandatory for all students.

· Equipment must be checked out during class. All equipment must be returned at the end of each class. No equipment may leave MSTC premises without the expressed written permission by an instructor. Late equipment will result in point reductions to your final grade.

· All equipment must be checked out, regardless of how long it is to be used.  Only instructors or assigned equipment monitors may check in or check out equipment.

· If there is no lab assistant for the class period, two students will be assigned to be equipment monitors.  This will be rotated from the roster.  

· There is a one-hour limit on the use of the digital photo equipment.  Be courteous to other students who need to complete their projects.  Use the sign up!  This only applies if others are waiting to use the photo section.

· Students may use personal digital cameras if the camera has manual settings for both shutter speed and aperture for projects 1-3. Personal digital cameras may also be used for other projects upon instructor approval. 
· Any equipment breakage or loss must be immediately reported to the instructor.  Some wear do to heavy student use is expected.  Misuse of equipment that results in damage or loss may have to be reimbursed by the student.  The student that has signed-out the equipment is responsible for it! Equipment monitors must check the functionality of all equipment turned in. Students should check equipment immediately to avoid being responsible for damage. 
· Any violations of safety policies or other policies written here or so stated by the instructor could result in point deductions, class suspension or course withdrawal.

· Department attendance requirements apply to this course with the following exception:  Students who turn in assigned projects for the week are dismissed for the rest of the week with full credit given for all of the hours scheduled. Clean-up is required. Projects may be submitted in advance to be excused for the entire week.
SPECIAL NEEDS: 

If you know you have a recognized disability, or suspect that you might have one, it is your responsibility to identify yourself as soon as possible to the Disability Services staff in Student Affairs.  Course standards will not be lowered but various kinds of accommodations are available to you.  Adequate and reasonable time will be required to develop and provide appropriate accommodations, so contact Disability Services as soon as possible.  It is MSTC’s goal to assist you in your individual educational plan.  

AUDIO AND VIDEO RECORDING: 

Students may NOT create audio/video recordings of classes, with the exception of those students requiring an accommodation.  (An approved Accommodation plan is required BEFORE audio taping is allowed.)  Students creating unauthorized audio recording of lectures violates an instructor’s intellectual property rights and are subject to disciplinary action under the Student Code of Conduct. 
NOTE:   You must complete the Agreement Form BEFORE audio/video recording lecture.  

With prior approval, students may be allowed to audio/video record lectures to enhance their understanding of the topics presented.  Audio/video recordings are not substitutes for attending class.  If you choose to record lectures, you must sign an agreement which lists the following terms:

· Recordings are not to be distributed without the permission of the instructor.  This includes sharing via the Internet, peer to peer file sharing, or other methods.

· Recordings are not to be shared with other classmates unless they are to be used in collaborative assignments, or if the instructor approves sharing for other reasons. 

· You will turn off recorders at the request of instructor. 

Non-compliance with these terms violates an instructor’s intellectual property rights.  Students violating this agreement will be subject to disciplinary actions under the Student Code of Conduct.

ASSIGNMENT SCHEDULE

Week Number





Assignment 

	1 – Day One 
	No student homework for the first class period. Course overview and syllabus review. Checkout log and procedures. Group PowerPoint Project. Begin police photography training. 

	1 – Day Two
	READ:             Photography Reading Assignment 1   found on my web site.
                          Video/Audio Recordings Reading Assignment 2   found on my web site.
After reading the assignments above, create a 10 point class quiz based on the reading assignment and any class material from the first day of class. This is an admission to class ticket!
Quiz 1

	2
	READ:              Project List and Instructions   found on my web site.
COMPLETE:   Photography Worksheet    found on my web site.
 Create a quiz! QUIZ!!! - Admission to class ticket! 

Quiz 2

	3
	Review the Project List handout. Create a quiz!!!! Anything from class or from the reading assignment is fair game… Remember, this is an admission to class ticket! 
Quiz 3

	4
	READ:            Latent Print Reading Assignment 3
                        Major Case Prints Reading Assignment 4 

                       The AFIS System Reading Assignment 5
Recording inked impressions and obtaining latent fingerprints – bring 5 objects to dust to class with your brush, powder, tape, and 3X5 cards – Admission to class ticket! Create a quiz!
Quiz 4

	5
	READ:        Crime Scene Sketch Reading Assignment 

 HYPERLINK "http://instructor.mstc.edu/instructor/mbessett/Physical%20Evidence%20Handbook/Ch4_CrimeSceneSketch.pdf" 6
Computer Composite Sketches and Computer Crime Scene Sketches 
Quiz 5

	6 - Day 1
	Project Review and Exam Review



	6 – Day 2
	Qualification Exam – Open Lab for remainder of class


	7
	TASK Week 


	8
	Open Lab – no assignments/projects due!!!

	9
	Projects 1, 2, and 3 due – Digital Projects - Admission to class ticket!



	10
	Projects 4 and 5 due - Admission to class ticket!



	11
	Projects 6 and 7 due - Admission to class ticket!



	12
	Projects 8 and 9 due OR Projects 10 and 11due - Admission to class ticket!


	13
	Projects 10 and 11due OR Projects 8 and 9 due - Admission to class ticket!



	14
	TASK WEEK 



	15
	Project 12 due - Admission to class ticket!



	16
	Last week to turn in project resubmissions



	17
	Clean up for all students – required attendance 
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