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a. Law enforcement officers must be fully aware of the ethical responsibilities of their position and must strive to work to the highest possible standards of professional policing.
Law enforcement officers act as official representatives of government who are required and trusted to work within the law.  The officer's powers and duties are conferred by statute.  The fundamental duties of a police officer include serving the community; safeguarding lives and property; protecting the innocent; keeping the peace; and ensuring the rights of all to liberty, equality and justice.

b. All students enrolled in this training program have an interest in protecting the value, integrity, and credibility of the outcomes of this learning experience.  The following behaviors are examples of conduct that could be subject to disciplinary action: 

 	-  Plagiarism - presenting someone else's words, ideas, or data as your own work.
 	-  Fabrication - using invented information or falsifying research or other findings.
-  Cheating - misleading others to believe you have mastered competencies or other 
    learning outcomes that you have not mastered.
-  Academic Misconduct - other academically dishonest acts such as tampering with       
   grades, taking part in obtaining or distributing any part of an assessment, or selling or   
   buying products such as papers, research, projects or other artifacts used to document   
   and/or support achievement.

c. The Mid-State Technical College Board, administration, faculty, and staff believe that academic honesty and integrity are fundamental to the mission of higher education.  All students are expected to maintain and promote the highest standards of personal honesty and professional integrity.  These standards apply to all examinations, assigned work, and projects.  Therefore, a student who is found to have been dishonest, fraudulent, or deceptive in the completion of work or willing to help others to be so or who is found to have  plagiarized (presented the work of others as his or her own) is subject to disciplinary action up to and including suspension.  

	d. Academic dishonesty will NOT be tolerated.  Any student found to be 
involved in any verifiable incident of academic dishonesty (copying, cheating, plagiarizing, etc.) may receive a grade of “F” for the class and may result in immediate suspension from the program.
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a. Students failing to obey Academy regulations are subject to permanent dismissal which will result in your not being certified.  Certification by the Law Enforcement Standards Board is required prior to the granting of a permanent appointment by the employing agency.

b. During school days (including lunch breaks), alcoholic beverages of any type will not be consumed.  Alcohol consumption or the illegal use of drugs or narcotics during the school will result in immediate permanent dismissal from the Academy. No refund.

c. Students are responsible for keeping their areas clean.  Conduct yourself with professional decorum.

	d. Students preparing for careers in the field of Criminal Justice are expected to meet the 
	same high standards expected of practicing Criminal Justice professionals. The following 
	examples are subject to disciplinary action up to and including suspension or expulsion:
i. Sexual Harassment.
ii. Any violation of criminal statutes.     
iii. Failing to immediately inform MSTC criminal justice staff of any violation of criminal statutes.      
iv. Any negative encounters with a law enforcement representative.
v. Failing to immediately inform MSTC criminal justice staff of any negative encounters with a law enforcement representative.
v. Any conduct unbecoming of a criminal justice professional.
vi. Failing to immediately inform MSTC criminal justice staff of any conduct unbecoming of a criminal justice professional.
vii. Any violation of the principles of the Law Enforcement Officers Code of viii.Ethics or the Code of Conduct for Jail Officers.  

e. Any interaction with law enforcement, other than casual or positive contact, must be reported to an MSTC Criminal Justice faculty or administrator within 24 hours of the interaction. Failure to share the information may result in dismissal from the program. 

f. All MSTC buildings are free from the use of tobacco products. No person shall be allowed to smoke tobacco or use any type of tobacco product in any facility. MSTC has designated specific exits/entrances for the use of tobacco products. 

g. All students will comply with the MSTC Student Code of Conduct located in Student Catalog or at http://www.mstc.edu/pdf/catalog.pdf
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	a. Students may not miss more than 10 percent of scheduled classes to remain 
	eligible for the College Certification Track.  

b. Students with absences in excess of 10 percent must secure advanced approval from the course instructor and/or department Associate Dean to retain College Certification Track eligibility. It is the student’s responsibility to maintain his/her own attendance record.  

c. A maximum of five (5) hours of excused absence is allowed if the course is offered in a 51-hour block.  

d. The class time missed during the excused absence is calculated against the College Certification Track maximum 10% miss rule.

e. Absence from class will be unexcused if the student does not seek and/or gain permission for the absence.  

f. The request for absence must be made prior to the absence in person or through a voice mail message to the course instructor or Associate Dean.  

g. An unexcused absence will result in the loss of privilege to participate in the College Certification Track. The student will remain eligible to complete the respective Associate Degree program. 

h. Any graded learning activities; quizzes or tests administered during the unexcused absence will result in zero points.  

i. The consequences of an unexcused absence may be waived if the instructor or Associate Dean determines that the reason for missing the activity involves a case of extreme hardship
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a. If a graded learning activity is due on the date of the excused absence the work must be turned into the instructor (through e-mail or fax) on or before the start of class or not later than 24 hours from the date it is due.  Learning activities turned into the course instructor after the due date or time may receive reduced credit at a rate of 10% each day the activity is late. 

b. If a graded learning activity is not submitted by a student during an unexcused absence that learning activity will be awarded ZERO points unless provided to the instructor before the start of the class period in which the activity was due.    

c. In addition, faculty will identify an appropriate out-of-class learning activity. Normally the activity will be a one page paper for each class hour missed that summarizes the missed material from the day of absence to ensure the student acquires the same level of course content competence as those students actually attending the class session. 

d. The learning activity is due one week from the date of absence. Failure to comply will jeopardize College Certification Track eligibility. In the event of a class absence, immediately contact a member of the class to get the notes, assignments, and what was covered during the absence. 

e. Tests and quizzes can only be made up if the instructor or Associate Dean has granted an excused absence.  The test or quiz MUST be taken on the first day the student returns to school for ANY class.  It is the student’s responsibility to contact the instructor to make up tests and quizzes that are missed due to an excused absence. 

	f. If a student is aware in advance of an absence on the date of the test or quiz, the student 
will take the test or quiz prior to that date.  If the instructor agrees that this is not practical or possible, the test or quiz policy must be made up on the first day the students returns to any MSTC class.

	g. Attendance will be taken at the beginning of the class period.  Students who are not 
present when attendance is taken will be marked absent for the entire class period.  Exceptions may be considered for reasonable cause when approved by the instructor.  If the class extends beyond one hour, the tardy student will only be marked absent for the 
first hour. Students who return late from breaks are also subject to this policy and may be marked absent for the entire hour if he/she returns late from a mid-class break.
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a. Program students are required to earn a letter grade of 70% or better for each Criminal Justice (Corrections or Law Enforcement) core course in order to retain eligibility for the College Certification Track.  

b. Students who do not achieve a numerical average of at least 70% must repeat the course and achieve the minimum grade requirement to retain College Certification Track eligibility.  

	c. All students must receive a grade above an “F” in order to graduate with an associate 
	degree in Criminal Justice (Corrections or Law Enforcement.)  

d. No courses may be taken more than two times to retain eligibility for College Certification Track. 

e. Mid-State Technical College requires a minimum 2.0 cumulative GPA to be eligible for graduation. 
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a. Each of the nine College Certification Track core courses will contain at least one written assessment developed by the Training and Standards Bureau (TSB.) 

b. Each of the nine College Certification Track core courses may contain Performance Assessment Tasks (PAT) developed by the TSB.

c. Students are required to obtain at least a 70% on written assessments to remain eligible for the College Certification Track. 

d. Students must successfully demonstrate competency for each PAT to remain eligible for the College Certification Track.

e. Students who fail the initial assessment (written or PAT) will be allowed one re-take (a completely different version) within one week of the first assessment. 

f. Only one re-take is allowed per course. For example, if there are two TSB assessments (written or PAT) in a single course the student will be allowed only re-take for each type of assessment. Only one re-take is allowed per course for written assessments. Only one 
re-take is allowed per course for PATs.

g. Students are not allowed to retake more than 25% of the total number of written assessments or PATs. 

e. Students who obtain a 70% or better on the re-take will remain eligible for the College Certification Track. 

f. The grade from the first assessment will be used to calculate the final course grade. 

g. Students who fail the re-take assessment are no longer eligible for the College Certification Track. The grade from the first assessment will be used to calculate the final course grade.

h. Students must obtain a passing grade of at least 80% for Standardized Field Sobriety 
	Testing.

	i. Course grades will be based on a cumulative percentage as follows: 

	A   	=  	95 – 100%
	C  	=  	75 – 76%

	A- 	=  	90 – 94%
	C- 	=  	70 -74%

	B+ 	=  	87 – 89%
	D+ 	=  	67 - 69%

	B  	=  	85 – 86%
	D   	=  	65 - 66%

	B-  	=  	80 – 84%
	D- 	=  	60 - 64%

	C+	=  	77 – 79%
	F	=  	Below 60%



j. It is the student's responsibility to maintain a record of all graded assignments and to periodically compute his/her grade.  Students are encouraged to contact their instructor(s) if they drop below 70% in a course or courses in order to determine appropriate redemption that could improve their success in the course.

k. The MSTC appeal process is located in the Student Catalog or at 
http://www.mstc.edu/pdf/catalog.pdf.
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	a. Scenario-based evaluation is a necessary component for graduation. Students are 
required to demonstrate complete comprehension of the knowledge and skills learned in the Associate Degree program. Successful completion is contingent upon successful performance in the scenario-based evaluations.

	b. Tactical Application of Skills and Knowledge (TASK) courses are incorporated into 
each semester of the four semesters of the Criminal Justice-Law Enforcement (CJLE) program or Corrections Summary Assessment (CSA) in one semester of the Criminal Justice-Corrections (CJC) program. 

The purpose of the TASK or CSA course(s) is to provide students the opportunity for practical application of skills and knowledge learned in the classroom. Each course contains several scenarios. Each scenario contains a variety of criteria. Failure to meet any of the criteria will result in failing the scenario. Each scenario is independently graded and the cumulative score of the independent scenarios is calculated to determine the final grade for the course. 

c. For Law Enforcement Standards Board, law enforcement officer certification or jail officer certification some scenarios in TASK-Advanced and all of the scenarios in TASK-Capstone are for assessment purpose. All scenarios in CSA are for assessment purpose. CJLE students are required to participate in two use-of-force scenarios. The student is allowed one re-take in the event of a failing grade in one of the use-of-force scenarios. If the student is successfully with the re-take scenario they will be allowed to continue in the College Certification Track (CCT). The initial failing grade of zero points will be used for calculation of the final course grade. If the re-take is unsuccessfully the student is no longer eligible for the CCT. The initial failing grade of zero points will be used for calculation of the final course grade.

d. TASK and CSA course(s) are graduation requirements. For students not interested in the College Certification Track or no longer eligible for the CCT the TASK or CSA course(s) will be modified not to included specific CCT scenarios. 
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	a. Students are expected to present a neat, professional appearance.

	b. Students will only wear designated uniform shirts/sweat shirt and designated uniform 
            trousers which are neat and professional in appearance.

	c. No hats will be worn in class. 

d. Firearms or weapons, lethal or non-lethal, will not be worn by students, unless advised to do so by the Academy Director or the firearms instructional staff.

e. Equipment issued to the student is to be used only for program related instruction. The pieces of equipment are very serious tools of the occupation and are expensive. Students 
are financially responsible for the protection of the equipment and are expected to handle the equipment with a professional demeanor.

	f. The Criminal Justice department uniform consists of the following:
	
CJ-Law Enforcement
i. Uniform
Tactical pants – brand name: 511 or Proper – cotton or nylon – black color
1 ½” inner duty belt – nylon – hook and loop closure
Solid black shoes or boots meeting duty specifications or athletic shoes– individual purchase
Shirt – ordered through CJ department
ii.. Equipment
Nylon equipment belt (2-2 1/4 ”)
Smith and Wesson or Peerless handcuffs (chrome, silver or black) chain link
Bianchi Patrol Tek Expandable baton holder 24” 
Level 2 security holster - Jacket slot auto – Glock model 17 with tactical light
Bianchi Patrol Tek double magazine pouch with hook and loop closure
Bianchi Patrol Tek Round black plastic ring baton holder for duty belt with nylon web belt attachment
Bianchi Patrol Tek single handcuff case black 
Bianchi Patrol Tek Nylon web belt keepers (4 pack)
Bianchi Patrol Tek Key holder single strap with a key clasp attached to the end
Bianchi Patrol Tek Latex glove pouch black 
Bianchi Patrol Tek Universal radio case black 
Bianchi Patrol Tek Mark III defense spray case black 
Carrying bag or back pack
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i. Uniform
Tactical pants – brand name: 511 – cotton or nylon – navy color
1 ½” inner duty belt – nylon – hook and loop closure
Black shoes or boots – individual purchase
Shirt – ordered through CJ department

ii Equipment
Bianchi Patrol Tek Nylon equipment belt (2-2 1/4 ”)
Smith and Wesson or Peerless handcuffs (chrome, silver or black) chain link
Bianchi Patrol Tek single handcuff case black 
Bianchi Patrol Tek Nylon web belt keepers (4 pack)
Bianchi Patrol Tek Key holder single strap with a key clasp attached to the end
Bianchi Patrol Tek Latex glove pouch black 
Bianchi Patrol Tek Universal radio case black 
Bianchi Patrol Tek Mark III defense spray case black 
Carrying bag or back pack

g. Long sleeve items shall not be rolled up.

h. Button down shirts, all buttons shall be buttoned excluding the top two buttons traditionally not buttoned without a tie accessory. This may be reduced to one button depending on the spacing of the button holes.

i. Hats, when worn outside of the classroom, shall be worn in a traditionally horizontal fashion with the brim of the hat facing forward.

j. Shirts shall be tucked in unless an exception is granted at the discretion of the program instructors or Associate Dean.

k. Pants will not be tucked into boots.

l. Pants equipped with lace ties at the cuff will not be tied.

m. Exceptions to the department dress will be granted by the program instructors or Associate Dean for medical related issues such as pregnancy. 

	n. Students who come to class out of uniform will not be allowed to attend class.

	o. Students are required to purchase prescribed program specific duty belt and
 	equipment.
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a. Injuries received at the Academy must be reported immediately, or as soon as possible, in writing, on the proper form to the Academy Director as well as through the proper procedure to your department.

	b. Be aware of fire procedures and regulations posted in each room.  

c. Body piercing appendages will not be allowed during TASK or CSA and other practical application of skills.
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	a. If you know you have a recognized disability, or suspect that you might have one, it is 
your responsibility to identify yourself as soon as possible to the Disability Services staff in Student Affairs.  Course standards will not be lowered but various kinds of accommodations are available to you.  Adequate and reasonable time will be required to 
develop and provide appropriate accommodations, so contact Disability Services as soon as possible. It is MSTC’s goal to assist you in your individual educational plan.  	

b. Mid-State Technical College and the Criminal Justice Department  is committed to the personal development of all students in areas beyond technical skills and academics. This means that students will be expected to grow and learn new attitudes and behaviors that 
are critical to success in government occupations, criminal justice professions, and all aspects of professional and personal interaction. The core abilities are:

· Act with integrity
· Communicate effectively
· Demonstrate effective critical and creative thinking
· Demonstrate global awareness and responsiveness

c. MSTC will furnish the Training and Standards Bureau all grades, progress reports, attendance and other evaluations as deemed necessary. Students will be required to complete and sign a release of information for this purpose

d. All electronic correspondence (e-mail) between criminal justice students and MSTC faculty and staff must be generated through the use of the assigned MSTC e-mail accounts. 

e. The Criminal Justice department computer lab (E108) is available for use unless it is utilized for an authorized scheduled activity. 

g. Computers and typewriters are located in the ASC (Academic Support Center), the library, student lounges and computer labs in the A-building, but subject to availability.

h. Personal computers may be used in the classroom; however, may be limited based upon distractions to other students

i. All digital technology (cell phones, texting, cell phone cameras, etc.) is strictly prohibited during class unless prior approval is obtained from the course instructor for emergency situations. Any use of the technology during assessments will be subject to conditions set forth in the academic integrity policy. 

j. The schedule and grading assignments are subject to change depending upon the progress of the class.

k. Some exams are machine scored.  Make all erasures complete.  Credit will not be given for incorrect machine scoring due to incomplete erasures.  

l. All written assignments completed outside the class must be typed and in the following standardized format:
Double spaced; Font size no larger than 12; and all margins must be 1 inch.
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1.   I have read, understand and agree to follow the policies and procedures of the 
      Mid-State Technical College, Criminal Justice Department.

2.   I understand that if I do not comply with the rules and regulations policies and   
      procedures Mid-State Technical College, Criminal Justice Department, I can be  
      dismissed from the program and I will forfeit all fees paid.

3.   I know the grievance resolution process (appeal process) is located in the MSTC   
      Student Handbook.

4.   I have never been convicted of a felony in Wisconsin or any state or federal   
      jurisdiction.

5.   I have never been convicted of a crime in a jurisdiction other than Wisconsin that 
      would have been a felony if the crime had been committed in Wisconsin.

6.   I will agree to sign a release of information to allow the Academy Director to 
      complete a criminal and traffic history check as a condition of attending the academy.

7.   I possess a valid driver's license. (this does not apply to Criminal Justice-Corrections 
      students)

8.   I agree to sign a release of information so that my Associate Degree progress and any 
      other pertinent information can be forwarded to the Wisconsin Department of  
      Justice, Training and Standards Bureau.

I hereby certify that I have read and understand the foregoing conditions and that I will comply with them. I also certify that the information contained in this document is true and complete to the best of my knowledge.

___________________________________                  ______________
       Signature                                                                     Date


___________________________________          
       Print name     
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